
THINKING TOOLS
SITUATION PLAYBOOKS
FILLABLE PDFS
EMAIL TEMPLATES
DOCS
MENTOR GUIDE



MANAGE THE WORKMANAGE THE WORK

BEHIND THE WORKBEHIND THE WORK

MANAGE THE WORK
BEHIND THE WORK



BE PREPARED FOR TOUGH SITUATIONS
Common situations...

and the tools to handle them.

Guides when you need them



DEVELOP HABITS TO KEEP THEDEVELOP HABITS TO KEEP THE
WORKLOAD FROM EXPANDINGWORKLOAD FROM EXPANDING
DEVELOP HABITS TO KEEP THE
WORKLOAD FROM EXPANDING

Identify what’s actually
important

Fillable/Printable
PDF to reset each
week



QUICK LOGS & TRACKERS



GUARDIAN CONTACT LIST &
COMMUNICATION LOG

Color-coded log

Helps you remember & gives
a record if you need it



GUARDIAN CONTACT LIST &
COMMUNICATION LOG

Class dashboard Individual students



FOLLOW-THROUGH & ACTION ITEMS

Free up mental space & reduce the chance of
forgetting something important.



INCIDENT INDEX

Documentation & Patterns



And staff

9 EMAIL TEMPLATES9 EMAIL TEMPLATES9 EMAIL TEMPLATES
For parents



MENTOR GUIDEMENTOR GUIDEMENTOR GUIDE

LICENSE INCLUDES 2 PEOPLE. 
SHARE WITH A MENTOR OR PEER.

14 WEEKS/
15 MINUTES
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