Parent Teacher Conference

parent Teacher Conference Invitation

Dear Families.

please see the dates and information below for upcoming parent teacher conferences.
conference Dates

Conferences will be approximately minutes and scheduled on 8 first corme, first
served basis. Please indicate your preferences below, 50 | can create the best possible
schedule for everyone.

A confirmation with your exact time (and virtual link if needed) will be sent after
schedules are finalized.

Please return the bottomn poruon of this form by:
.........................................................................,.................
conference Options - Please Select Your preference

Student Mame:

Meeting Format

= in-Person at school
- Virtual meeting
= Phone conference

preferred Day/Time: /

second Choice:

Do you need aninterpreter? cYes = Mo

Language (if needed):

Parent Name: Date

if you are unable Lo meet during the avoilable tmes. please fet me know and we will work
together to find another option,

) The Razponiive Educaori0lt

Clear scheduling. Better participation.



Stop Conference Scheduling

Chaos

> Too many parents requesting
the same time

> Scheduling expectations
not clearly defined

> Interpreter or format needs
discovered too late



Parents Share Preferences
— You Create the Schedule

in-person, virtual, or
phone conference
preferred?

Parent Teacher Conference Invitation

time/day
preference

Dear Families,

Please see the dates and information below for upceming parent teacher conferences.

Conference Dates

Conferences will be approximately ____ minutes and scheduled on a first come, first
served basis. Please indicate your preferences below, <o | can create the best possible
schedule for everyone,

A confirmation with yeur exact time (and virtual liek if needed) will be sent after
schedules are finalized.

Please return the bottom portion of this form by

-------------------------------------------------------------------------------------------

Conference Optians - Please Select Your Preference

Preferred DayTime:
Second Chaice:

Do you need an interpreter? cYes o No
Language (if needed):

interpreter
needed?

Date

if you ore unable @ meel during the dvailoble times. plegse Jet me know ond we will work
together to find another option,

) T Baponaie fouemerze

Clear information before you

start scheduling




Sets Clear Conference
Expectations

Defines meeting length up
front

N

) Clarifies first come, first
served scheduling

Reduces late arrivals and
overruns

N

Professional boundaries without

awkward conversations



