
NOT YOUR TYPICAL SPED PLANNER

Built around the real rhythm of special education case
management, not just dates, boxes, and task lists.

DAILY
Decide what matters
and capture what
remains.

WEEKLY
Surface deadlines,
disrupted services,
follow-up, and open
loops.

MONTHLY
Notice pressure and
patterns before they
become crises.

BEFORE MEETINGS
Prepare over three
weeks instead of
scrambling the night
before.

Built to protect time, reduce invisible work,
and help you follow through.



FLEXIBLE DAILY PAGES
Daily logs are intentionally undated, so you can use them only
on school days and skip breaks without wasting pages.

CLICKABLE NAVIGATION. DATED WHERE IT HELPS.

CLICKABLE CONTENTS
PAGE
Jump directly to
any major section.

CLICKABLE MONTH AND
WEEK TABS
Move through the 2026–
2027 school year quickly.

BACK TO CONTENTS LINKS
Return to the main
navigation from
throughout the planner.



THREE PRIORITIES
Choose what can actually be
completed instead of carrying
an endless task list.

CLOSING CAPTURE
Record follow-ups, questions,
data, and unfinished work
before they disappear or stay in
your head overnight.

QUICK NOTES
Capture what happened
without losing the thread of the
day.

MAKE THE DAY SMALLER

CASELOAD PRIORITY FILTER
Sort the avalanche before
deciding what deserves your
attention.

Sort first. Then choose two
or three for today.



THE SPED WEEKLY RESET HELPS
YOU REVIEW:
Deadlines inside the next 30 days
Services delivered or disrupted
Students needing follow-up
Missing or overdue data
Family and staff communication
owed
Meetings coming next
Work that remains unresolved

CLOSE THE WEEK’S LOOPS ON PURPOSE

Finish by naming next week’s three priorities.

Put the defined
next step on the

calendar.

Name when you
will return to it.

Stop carrying work
that is unnecessary
or not yours to own.

TWENTY MINUTES. EVERY FRIDAY.
LESS STRESS AND FEWER ENERGY
DRAINS = MORE TIME



STEP BACK BEFORE PRESSURE BECOMES A CRISIS

MONTHLY CASELOAD REVIEWS TURN
ISOLATED EVENTS INTO VISIBLE PATTERNS.

Scan for recurring pressure and unfinished work.
Notice meeting, service, data, and communication patterns.
Check where the caseload feels fine, tight, or over capacity.
Choose one system to simplify for the next month.
Name what is working so it can be protected.



STOP PREPARING FOR IEP MEETINGS
THE NIGHT BEFORE

Replace the scramble with
a three-week preparation
sequence in the included
guide and the
accompanying tools.



TOOLS FOR THE MOMENTS THAT BREAK
THE ROUTINE

SCHEDULE CONFLICT
RESOLUTION

 Name the conflict, protect what
cannot be lost, and document the

adjustment.

SYSTEM CHECK
 Identify when a recurring
problem needs a systems

response and not more
personal effort.

INCIDENT DOCUMENTATION
 Create a clear, dated, objective
record while the details are still

fresh.



DON’T START WITH A BLANK PLANNER
Build the caseload system during the first 30 days.

Includes the First 30 Days guide
and the 30-Day Setup Checklist

for building the system in a
deliberate order.



WHAT YOU RECEIVE

FULL DIGITAL VERSION
One complete, full-color,
hyperlinked 2026–2027 planner
Slides.

EASIER-TO-USE SECTION FILES
The digital planner is also divided
into smaller sections for easier
downloading and device use.

BLACK-AND-WHITE PRINTABLE
VERSION
Print the complete planner or
select only the pages and
sections you need.



This planner manages the rhythm of the work:
planning, priorities, meetings, review, documentation,
and follow-through.

The Special Education Caseload Command Center
adds the complete systems guide, 12-tab Google
Sheets dashboard, expanded editable resources,
communication templates, data tools, scripts, and
quick-reference guidance.

Created for special education teachers, IEP
case managers, resource and inclusion

teachers, and educators rebuilding
scattered caseload systems.
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