
Parent Teacher Conference 

Stay Organized. Feel Prepared.

Prep Checklist



Conferences Are Stressful
When You’re Not Prepared

Scrambling for work samples

Go In Prepared, Not Overwhelmed

Forgetting key data or notes

Trying to remember everything
at once

Feeling rushed or reactive



Gather materials ahead of
time

Review strengths & concerns

Refresh behavior & progress
data

Plan what you want to say
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Prepare With Confidence

Clear, Organized Conference Prep



What’s Included

Everything in One Place

Conference prep checklist

Academic & behavior
reminders

Supports & services
prompts

Space for notes & priorities


