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Use for IEPs / FBAs / BIPs
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Support Your Students with

13 Functional

Functional Skills/Life Skills Needs Skills/

/) Community Navigation & Safety
/) Daily Living Skills

) Employment & Job Readiness

/) Independence & Self-Advocacy
/) Meal Preparation & Nutrition

) Medical & Health Management

) Motor Skills & Safety Awareness

© TheResponsiveEducator

Life Skills

/) Personal Finance & Money Management
/) Play & Leisure Skills

/) Pre-Academic & Academic Readiness

) Selt-Care Skills

/) Selt-Regulation & Emotional Control

@ Social Skills & Communication

&) Toileting Skills



How to Use This Resource
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Detailed View

Makes choices Independengly when gheen optians jo.g., thoosing a snack,
selecting a book)

Recognizes when help is needed and asks far assistance aparogrianely

Expresses wants, necds, and prefercnoes clearty to aduics and pecrs

Follows a structwred routine wihout frequent aduk reminders

Ecgins mo adwocate for accomemadacions or modfications in the dassroom

ODemonsrates problem-soking skils when faced wieh small chalienges

Ecgins mo recogn e and take regponsibilicy for mistakes

Demonsrates confidence in trying new tasks and taking on responsibilities

Demonsrates fiexbliey when plans change [eg., schedule adjustments,
changes In routine)

Uriderstamos and falkws simple written instructions {e.g. ohore lists, class
rules, safcty signs)

[ Cholce-Making Opportunities - Provide structured cpparbunizies for snodents
make independent chaloes fe.g., selecting a snack, choosing an acthity] with visual
or verbal prompas.

[ Ewplicit Teaching & Role-Flaying for Help-Seeking - Model and practice
aparo@riane ways to ask for assistanos when necded, using werbal scripss, visuals,

or peer role-play.

€ The Responsive Cducator 2025

Student Skill
Checklist

Targeted
Interventions

Tailored
Goals

O

Structared Communication Practice - Use senmonos starmens, guloed
OiSCUSS NS, OF 2003l Sripss fo Relp SoU0CnTs CNpness thelr Wanms, needs, and
preforences ceary 1o 20Uks and peers.

O visual Schedules & Self-Monitoring Tools - Use porsonal schedules, checklists,

O

o+ Cimers to hedp studenss follow routines iIndependently wich minimal reminders.

Seif-Adwocacy Coaching & Accommodations Awareness - Teach studenss

abcus their lcarning needs and Row 7o advocate for acoamimodations through
srructured discussions or sockal saorkes.

Froblem-Salving Strategy Instruction - Inmroduce simale problem-solving
framewoeis {e.g., stop-think-acth and practice apalying them fo ewvenyday
challenges through guided soenarios.

Reflection B Responsikiimy Activigies - Use ssructured reflection activites, such
a5 journaling or group discussions, to help stiudents recognize misaikes and 2
responsbilcy bn o ConSructie way.

Growth Mimdser & Confidence-Buliding Activities - Encourage snudents o oy
niew casks through gradual exposure, praise, and reinforcem ent of offom rather
than QUSTamEe.

Ey [dacc), student will maloe independens dholoes when ghaen options (e,
mu-nslru;gasnack.scle:ngﬁ 3 book] In B4 of observed oppormunicies.

Ey [date], student will recognize when helo s nocded and asi for assiscance
aporogriatedy in 4 out of 5 obsensed InStanoes.

Ey [date], student will exoress wants, necds, and preferences clearly to adults and
pocrs In B0 of structured Inferactions.
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Detailed View

Functional Skills Data Collection Sheet

Notes/ o

Performance Level

CO m m e nts 4= All of the Time 3 = Mast of the Time 2 = Some of the Time 1 = Mewer

Support Required
IN = Independent ¥ =Visual Prompt P =Verbal Prompts D = [irect Instruction
U= Lnable R = Refused

Performance | Support
Level Required

Optional
Tracking
Sheet (print or
digital)
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High School Version Includes Both Independen

Supported Tracks to Meet Diverse Abilities

Funcrional Skills Checklist (9-12 Independent)

Employment & Job Readiness (9-12 Independent) No | Yes

Completes assigned tasks and responsibilities in a structured work or
volunteer setting

Follows & schedule and manages time effectively in work or academic
emvironments

Demonstrates professionalism in work settings (e.g., punciuality,
appropriate attire, respectful behavior)

Completes multi-step work tasks independently and efficiently

Accepts and applies constructive feedback from supervisors or teachers

Demonstrates teamwork and communication skills in group projects or
work settings

Completes a job application and practices interview skills

Understands and follows workplace safety rules

Knows basic employment rights and responsibilities (e.g., wages, wark
hours, discrimination policies)

Employment & Job Readiness - Potential Interventions

O Structured Work Task Practice & Simulated Job Experiences - Provide real or
simulated work experiences where students complete assigned tasks with
increasing independence.

[ Time Management & Scheduling Strategies - Teach students how to use
planners, digital calendars, alarms, and task lists to manage work schedules and
responsibilities.

© The Responsive Educator 2025 14 of 51

Independent

Supported
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Functional Skills Checklist (9-12 Supported)

Employment & Job Readiness (9-12 Supported)

Completes simple classroom or work tasks with support

Follows & structured work schedule with assistance

Responds to adult instruction and feedback in a workplace or structured
SETNg

Works cooperatively with peers or coworkers in supported environments

Understands and follows basic workplace expectations with reminders

Uses a visual schedule or checklist to complete assigned tasks

Recognizes and follows simple safety rules in work settings

Begins exploring different job tasks or volunteer oppartunities with
support

Employment & Job Readiness - Potential Interventions

[ Structured Task Completion with Visual & Verbal Supports - Use checklists,
step-by-step guides, and modeling to help students complete simple work tasks
with support.

[] Assisted Work Schedule Management - Provide structured schedules with
reminders {e.g., alarms, wisual timers) to suppart following a work routine.

[ Feedback & Instruction Processing Practice - Use role-playing and structured
reinforcement to help students respond appropriately to feedback and
supervision in a work setting.
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