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Color & Low-Ink Visual Aids
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CLEARLY TEACH THE PARTS OF APOLOGIES
Help Students Learn What to Include

Say what happened and apologize

How to Write a Genuine Apology Letter

\When we say or do something that breaks 8 kindness or safety boundary, W
have & responsibility to oy ©@ make things right. An apology leter is one way we
can do that.

Explain why the choice was not kind or safe

taking responsibility for our part in the problem, showing that we underssand
Labios about what we can

how our choice may have affected 5o
do differently next time.

O A genuine spology is more than simply writing or saying “T'm sorry.” e means

working to make better ones.

« Say what you did and apelogi
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Directions: ¢
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i 0 Character WrItIng the letter Hmr e

+ Show that you understand
other person.
o “When | hit you, you may

Character recetving the letter

—_—
—_— >

{Greering)
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<

<

O 1am sorry that
<
<

« Share what you can dow
o *} can give you space ang

Make amends

o Explain what you will do
& “Mewxt time | feel upset,
aduit for heip.”

_

wi
hat | did was not Kind or safe because

» Close respectiully.
& “1 understand if yound

M
¥ cholce may have made you fee)

choices.”

I can make a
mends, or hel
‘ P make things ri
ghe, by

Next tim,
e [ will mak
€ 8 better chole
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Make a plan for next time

Tunderstand i you need time,

Respect that the other person may need time
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PRACTICE BEFORE IT IS PERSONAL

Build the Skill Through Stories and Scenarios

Use book characters and apology scenarios to practice perspective

taking and apology language without putting students on the spot
about a personal conflict.
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Character writing the letter

Character recelving the letter

(Greering}

| am sorry that]

What | did was not kind or safe because

e

My cholce may have made you feel

-
| can make amends, or help make things right, by

Mext time | will make a hetter cholce, such as

1 understand if you need time.
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The Recess Game

¢ Jordan was angry about losing a
* recess game. Jordan
i «.and Lee fell down.al

.......

fand two friends planned a H
) project. Casey told Sam that :
bwas no roomon the oroun.

The Drawing

¢ Alex told Classmeeee st tnnmnte
drawing looked
:+ heard the commn
; drawing away.

The Joke

: Emery made a joke about how Kai
read aloud in class. Several students
laughed, and Kai did not volunteer

+ toread again,
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Use the Scenario Cards

12 Ready-to-Use Apology Scenarios

» Discuss a scenario as a
class or small group

Being Left Out

» Identify the choice, the impact, and ) o,
a possible way to make amends

Alex told classmates that Morgan's
' drawing looked “babyish.” Morgan
: heard the comment and put the
+ drawing awaw

llll

''''''

» Use the scenario with a character
apology-letter template

read aloud in class. Several students :
+ laughed, and Kai did not volunteer %
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Character Apology Templates
Use With Any Story or Scenario
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Es right, by —
A Character's Apology Letter Template- Extended Responge Name __Dae____ .
A Character's Apology Letter Template- Short Response
Directlons: Choose a character who made an unkind or unsafe choice in a story or A Character's ADOIOQU Letter - Open RESDOFISE
- . \oice in a stary or scenario. Write an apology letter from that character’s point of view to someone
ho made an unkind or unsafe choice in ;
Directions: Choose a characterw int of view 1o someone affected by the choice. Include the parts of a genuine apology letter.
seenario. Write 80 apology letter from that cha fﬂﬂ‘f"" P:'l': N \ecrit: ‘ Directions: Choose a character who made an unkind or unsafe choice in a story or
affected by the choice. includs the parts of & genuing apology scenaric. Write an apology letter from that character's point of view to somecne
Character writing the letter affected by the choice. Include the parts of a genuine apology letter.
Character writing the letter 1ch as

Character recelving the letter

Character recelving the letter

Character writing the letter

Character recelving the letter
(Greeting)

(Greering}

I am sorry that |
| am sorry that]

e .

My cholce may have made you feel

‘What | did was not kind or safe because

-
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(Sigmature)

Next time | witl make a better cholce, suchas____—————————— My cholce may have made you feel

1 understand if you nead time.
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Short Response Extended Response Open Response

Students write from a character’s point of view to someone

affected by the character’s choice




Personal Apology Templates

Scaffold Personal Reflection When It Is Helpful
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Short Response Extended Response Open Response

» Teach that a written apology does not require immediate forgiveness or a response.



Teach Making Amends
Help Students Think Beyond the Letter

Making amends means doing what you can to help make
things right. That may mean:

Making Amends: Helping to Make Things Right

When | hurt someone or make an unkind or unsafe choice, saying “¥'m sorry” is
important, but words are not always enough. Making amends means taking
responsibility by doing what | can to help make things right. The other person may
need time or space, but | can stil) show that | underseand by making better choices.

I Can Help Make Things Right By

Repairing What | Can

Returning something | took withour asking

Helping clean up a mess | made

Replacing or repairing something | damaged, when possible
Correcting something untrue that | said

W repairing what you can
) giving someone space

) respecting boundaries

) and/or changing the behavior next time

- s & &

Respecting What the Other Person Needs
Giving the person space

Stopping the behavior that hurt or bothered them
Respecting their belongings and boundaries
Underswnding if they are not ready to talk or forgive me

* & » &

Making a Better Choice Next Time
Using kind words
Keeping my hands and body safe
Asking before | use someone else’s things
Taking a break or asking an adult for help when | feel upser

Asking How | Can Help

Sometimes | may not know what would help. If itis appropriate, | can ask:
“Is there something | can do to help make things righe?

Making amends does not moke someone forgive me right away. It shows that | am
taking responsibility for my choices and working o do berer,
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The Recess Game

¢ Jordan was angry about losing a
1 recess game, Jordan shoved Lee,
: and Lee fell down and scraped a

*Whole-class SEL lessons and discussions

" BeingLenOut '
Casey and two friends planned a B Date
. group project. Casey told Sam that  : . K>
° 4 isharawasnorgomin the group, A Character’s “Wlow Letter Template- Short Responge )
Directiom: Ches © 8 CRaacter wha made a0 un o
: The Drawi ¥ he cholte. Include the Parts of 8 genuine spoiogy ester. =
awing f Characrer writhng the letcer 0‘
¢ Alex wld classmates that Mareare - r . —_—
© drawing ,(,U:ﬂls T:;}IH:N;AE::“‘ H Chaeacter receiving the leirer b
: heard the comment and put the : —_—_—
‘;' drawing away. : o
Vam sorry that C)
—_— N
eapo What | did was ot kind or safe becaise o
&
My chalce may have mad.
\
g Tcan make amendy, or help make hings right, by <>
-
&
&
&
5 &
OOOOOOOOOOOOOO >
&
@ My Apology Letter Template- Short Respanse s
<>

(Dare)

(Grecting}

jam sorry thatl e

Scenario-card practice with partners
or independently

What | did was not kind or safe hecause

My cholce may have made you feel

L can make amends, or help make things fIght. BY il

Personal reflection when a student
IS ready

i make a better eholce, $ueh 8% e

HNext time I wil

1 understand If you need thme.
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Support for Students, Teachers, and
Classrooms

* Students
Practice responsibility and perspective taking

Teachers
Ready-to-use visuals, prompts, and templates
* Classrooms
Shared language for repair and better choices
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